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PREFACE

Welcome to Kochi University! This booklet contains useful information for you to enjoy student life at Kochi
University.

Please read and refer to this guidebook carefully when necessary. If you find anything unclear, please feel free to
ask at the counter in charge of international students on your campus.

We sincerely hope you will enjoy life in Kochi as you pursue your studies.
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B %% %> X200 Each Campus Office

Xy NA

Campus

AN RN

Students

The Office in Charge of International

R

Telephone Numbers

A X v LR A

Asakura Campus

FHIRERE A SR =

International Education Support Office

088 —844 —8683

iRl VPP

Oko Campus

AR
Student Affairs Division

088 —880—2512

W% v N R

Monobe Campus

YIS BS IR =

Educational Affairs Office

088 —864—5116

KB A~ 8

:30 — 12:00 13:00~17:15

(BLH ZBR<)

Business Hours Mon.-Fri. 8:30 — 12 : 00 13 : 00~17:15 (Except National Holidays)

| JeSSSER e

Emergency Telephone Numbers

gt (¥ - AL5R) BRI D F
Police Ho Emergency Only
HRE (k- Boad) 119 ERRRE D Zx
Fire and Ambulance Emergency Only

AR

Number)

(Police Counseling Phone

088-823-9110 or
#9110

BIRICESAENE

7230,

G PRI B o 72 BT < DAZHFITAT L D

R 52
B

Go to the nearest police station or call 110 if you are involved in a crime or traffic accident.
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CHECK LISTS AFTER ARRIVAL AND BEFORE LEAVING

(1) The necessary procedures after arrival (Check each item when it is done)

0

0
U
0
0
U
0
0
U
0
0

Occupancy procedures

Procedures for essential necessities such as water, electricity, gas and phone.
Understanding the rules for disposing of garbage.

Moving-in Notification at city office.

Registration for National Health Insurance.

Registration for National Pension System.

Opening a bank account.

School Registration (payment for the tuition, etc.)

Attending orientation for international students.

Confirm office hours of academic advisor.

Familiarize yourself with nearby hospitals, including procedures for admittance, ambulatory transport, etc.

(2) The necessary procedures before leaving: (Check each item when it is done)

O

O O o o

O 0O oo 0o d

Go to the counter in charge of international students on your campus and confirm the necessary procedures
you must follow before leaving.

Ask the office to issue the certificates you need well before your departure.

Notify your landlord of the date you will be leaving at least one month before.

Procedures for canceling water, electricity and gas and arranging to pay the balance of each utility bill.
Procedures for canceling phone carrier. Arrange for a friend to handle making the last payment in case you
cannot make it before your departure date.

Arrangement for picking up bulk trash so that you do not leave any of them in your room.

Moving-out Notification at city office.

Cancellation of your National Health Insurance membership.

Cancellation of National Pension

Closing bank account (Do not close until you receive scholarship and confirm all the withdrawals.)

Return of your Residence Card to the immigration inspector at the departing port. Do not forget to bring the

card.
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CHAPTER 1. INTRODUCTION

B A Brief History of the University

In 1949 Kochi University was established by a merger of three institutions, consisting of three Faculties: the
Faculty of Arts and Sciences, the Faculty of Education, and the Faculty of Agriculture. It then grew with an
increase in faculties, departments, and a variety of research institutions. Kochi University and Kochi Medical
School were integrated into one institution on October 2003, and started newly as the National University
Corporation Kochi University in April 2004.

The University now consists of six Faculties: Humanities and Social Sciences, Education, Science and
Technology, Medical School, Agriculture and Marine Sciences, Regional Collaboration. It has one graduate
school, Graduate School of Integrated Arts and Science, with seven Master’s Courses: Humanities and Social
Sciences, Studies in Science and Technology, Medical Science, Nursing Science and Agricultural and Marine
Science, Regional Collaboration, Sports and Arts Initiatives Codevelopment and three Doctoral Courses: Applied
Science, Medicine and Kuroshio Science. It is also a participant university in the United Graduate School of
Agricultural Sciences for a Doctoral Course, cooperated by Kochi University, Kagawa University and Ehime
University. At present, the University has an enrolment of approximately 5,500 students and some 1,900

academic, administrative, and technical staff members.

B Academic Year

The academic year begins on April 1 and ends on March 31 of the following year.
Please refer to the University’s website for more details.

Spring Semester  April 1 — September 30

Fall Semester October 1 — March 31

* Please check Kochi university's website for details.
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B National Holidays

The following dates are national holidays.

January 1%t New Year’s Day (to celebrate the New Year)

The 2" Monday in January
Coming of Age Day (to celebrate the young who have reached their 20" year and to make
them understand their responsibility in the society)

Specified by Cabinet Order
National Foundation Day (to commemorate the foundation of the nation and foster one’s
affection towards the nation) *¢This year, February 11%"

February 23 The Emperor’s Birthday (to celebrate the birthday of the Emperor)

Vernal Equinox Day Vernal Equinox Day (to praise the divine grace of nature and to appreciate all living things)
»¢This year, March 20"

April 29t Showa Day (to reflect on Japan's Showa period when the nation recovered after the
turbulent times, and to think about the country's future.)

May 3" Constitution Memorial Day (to celebrate the day of enactment of Japan’ constitution and
pray for the development of the state)

May 4t Greenery Day (to commune with nature and to be thankful for blessings)

May 5t Children’s Day (to pray for the happiness of children and their growth in good health, and

to thank their parents)
The 37 Monday in July
Marine Day (to hope for the prosperity of Japan as an ocean country and appreciate the
benefit of the sea »%This year, July 21
August 111 Mountain Day (to get familiar with mountains and appreciate blessings from mountains)
The 39 Monday in September
Respect for the Aged Day (to love and respect the aged who have made contributions to the
community and also to celebrate their longevity) #:This year, September 15t
Autumnal Equinox Day
Autumnal Equinox Day (to worship ancestors and hold religious services for the souls of the
dead) *This year, September 23™
The 2" Monday in October
Health-Sports Day (to enjoy sports and cultivate a healthy body and mind)
*This year, October 13"

November 3™ Culture Day (to respect freedom and peace and promote culture)
November 23 Labor Thanksgiving Day (to respect labor, and to celebrate the harvest)

On Saturdays and Sundays, banks, post offices and commercial companies are closed, but most department stores

and shops are open.
When a national holiday falls on a Sunday, the following day will be a holiday.
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CHAPTER 2. PROCEDURES FOR ENROLLMENT

B Obtaining Your Status of Residence

Foreigners who have received permission to enroll in the university are required, as a basic rule, to obtain a
“STUDENT” status of residence.

When “Certificate of Eligibility” and Letter of Acceptance arrived at you, please start applying for “STUDENT”
visa. Passport and other documents, which depends on nations, will be necessary for the application as well.

If you have lived in Japan with different visa and do not have” STUDENT” status stamped on your passport, you
should ask at the counter in charge of international students on your campus, assemble the necessary documents,
and change your residence status at Takamatsu Regional Immigration Services Agency Kochi Office.

Please be aware that if you do not have “STUDENT” visa, Kochi University will not treat you as an international

student [Ryugakusei].

B Changing Affiliation
Students who transfer from other universities/schools in Japan would already have “STUDENT” visa but are

required to submit “Notification of the Accepting Organization” to Immigration Bureau in 14 days. Please make

this procedure done by yourself.

B Residence Card

lIssue of Residence Card

A residence card is issued to foreign nationals who will reside in Japan mid to long-term (more than 3 months).
Therefore, the residence card issued by the Minister of Justice serves as a “certificate” certifying that the
individual legally resides in Japan with a status of residence and period of stay that allows a mid to long-term stay
in Japan.

The residence card contains important information that the Minister of Justice needs to keep tabs on, such as
name, date of birth, sex, nationality/region, address, status of residence, period of stay, and eligibility for
employment. If there is a change to that information, the individual is obligated to provide notification of this
change to reflect the latest information.

Foreign residents must always carry their residence card with them, and are required to present it in case an

immigration inspector, immigration control officer, police officer, or other officials ask for it. You may be
subjected to a fine of up to 200,000 yen if you are not carrying your residence card. If you do not comply by
presenting it, you may be subjected to imprisonment for up to one year or a fine of up to 200,000 yen.

@ Valid period of the card: Until the expiring date of the period of stay
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@Place of issue: Residence Card will be issued at Narita, Haneda, Chubu, Kansai, New Chitose, Hiroshima, and
Fukuoka airports to whom entering Japan with a mid-to long term resident status. However, for
those entering via all other ports of entry and departure, a Residence Card will be mailed by

Simplified Registered Mail to the place where they reported to municipal offices upon entry.
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|Notification or application procedures will be necessary in the following cases:|

*In case you file any of the following notifications or applications below at Takamatsu Regional Immigration

Services Agency Kochi Office, please bring your passport, photo, and resident card.

Situation Where to go/Period
When deciding on a new address, or when Local municipalities/ within 14 days (Kochi or
changing address Nankoku City Office)

When changing name, nationality/ region, etc.

When you have lost your Residence Card or it
has become damaged beyond use Takamatsu Regional Immigration Services

Agency Kochi Office/within 14 days

When your affiliated educational institution

changes its name or location

B Notification of Move-in at City Hall

Foreign nationals who newly become a residence and obtain Residence Card have to register their address at City
Hall or Ward Office within 14 days after arriving in Japan. After these procedures, your residence address in
Japan is recorded in the registry called "Jumin Hyo (Residence Registry)". You need to report your address by the
notification of move-in or move-out every time you move your residence in Japan. In returning to your home

country, you need to submit move-out notification and delete your record on “Jumin Hyo”.
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B National Health Insurance [Kokumin Kenko Hoken]

Those who have “STUDENT” visa are required to enroll in National Health Insurance system. Also, students who
stay less than one year must join a travel accident insurance that is valid in Japan.

You must pay monthly premiums of insurance fee, but once you have enrolled in, you are only charged 30% for
the medical cares you receive. Moreover, if your medical expenses got expensive, as in the case of hospitalization
for major illness or injury, the expenses exceeding a certain amount will be refunded under the special program.
Please apply at the city, town, or village office of the area in which you live. It is convenient to make premiums

auto-withdrawal from your bank account.

OHow to use
Once enrolled, you will receive a health insurance card. When you go to a hospital, you need to show your card
at the reception desk. Please be aware that National Health Insurance cannot be used for some treatments such as

health checkup, vaccination, and orthodontics

B National Pension System

If your age is over 20 years old, you must join the National Pension System in Japan. You are to be covered by 3
types of pensions:

1. Old-age Basic Pension (Fund begins at age 65 if you have enrolled for more than 10 years)

2. Disability Basic Pension (Financial assistance for Disability)

3. Survivors' Basic Pension (Support for Spouse who takes care of child(ren) or the child(ren))

* Students can apply for the exemption from contribution payments.
Regular students: Exemption with Special Payment System for Students.
Non-regular students: Exemption with Contribution Payment Exemption System
You must apply for the exemption every year at Kochi city office or at Kochi University.
You can apply for it at KU office with a copy of your student card and a copy of Basic Pension Number Notice.
Asakura Campus: Student support division
Oko Campus: Student affairs section

Monobe Campus: Office of student and educational affairs

B Student Accident & Liability Insurance (GAKKENSAI)

This insurance covers being injured and making others injured, during regular classes, university events, and

extracurricular activities.
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For example, this insurance will pay benefits for injuries incurred during physical education classes or burns
received while conducting experiments. The insurance money depends on the seriousness of the injury.
Regular students studying at Kochi University are subject to enroll in this insurance or another equivalent
insurance. Graduate students and non-regular students such as undergraduate research students are voluntary.

Exchange students will be asked to complete enrollment procedures during orientation.

(D Insurance for injuries from accidents

http!//www.jees.or.jp/gakkensai/

@ Insurance for accidents involving third parties or their property

http://www.jees.or.jp/gakkensai/opt-baisho.htm

B Opening a Bank or Japan Post Bank Account

Please open a bank account in order to receive scholarship and pay utility costs such as electricity, gas and water.
You need to prepare passport, residence card and your seal (stamp) to open a bank account.

Monbukagakusho (Japanese Government) Scholarship students must open a Japan Post Bank account, because the
scholarship funds will be transferred to a Japan Post Bank account only. Not only MEXT scholars but also
students who receive specific scholarships might be also required to open a Japan Post Bank account.

After you open your account, please show your passbook to the counter in charge of international students.

B Upon Completion of All Procedure

Please submit the following documents to the counter in charge of international students on your campus.
(D Copy of passport (in order to confirm your arrival date, reason of stay, period of stay, etc.)
@ Copy of Residence Card (in order to confirm your address, etc.)

Copy of National Health Insurance Card

35


http://www.jees.or.jp/gakkensai/
http://www.jees.or.jp/gakkensai/opt-baisho.htm

CHAPTER 3. LIFE IN THE UNIVERSITY

B Academic Adviser [Shido-kyoin]

Your academic adviser offers guidance and advice regarding study plans and personal problems. If you are
worried or confused about something, please do not hesitate to discuss your concerns with your adviser.

For further details, contact the counter in charge of international students on your campus.

B Supplementary Japanese Language Lessons [Nihongo-Hoko]

The Center for Global Education and Advancement Support offers supplemental Japanese language lessons at
Asakura, Oko and Monobe campuses for international students. Students can study Japanese language and culture

at a level that is suited to them

B Partnership Program

Open-Access Center for Self-Regulated Independent Study (OASIS) offers partnership program. You can find a
conversation partner who helps you to practice speaking Japanese. Please use this program if you want to improve

Japanese language ability.

B Japanese Government (Monbukagakusho) Scholarship

Japanese Government (Monbukagakusho) Scholarship students must sign an attendance confirmation document
[Zaiseki-Bo] each month in order to receive the scholarship. At the beginning of the month you need to go in
person to the counter in charge of international students on your campus.

The stipend is usually transferred to your account around the end of every month.

When you are out of Japan for a full month (from the 1st day to the last day of the same month), the stipend for

that month will not be paid.

Procedure for Extending the Scholarship Term |

Monbukagakusho Scholarship students may apply for the extension of the duration upon the recommendation of
your academic advisor (an extension of scholarship is not possible for university-recommended students who
continue their study in other universities, students who keep their student status as “research student”, and
Japanese Studies students).

The extension may be approved by Monbukagakusho after careful selection. Not all the applications for extension

are accepted. Please consider how to make your life when your extension is not accepted.
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B Scholarship for Privately-Funded International Students

When a scholarship for privately-funded international students is advertised, a notice will be posted on Kochi
University Learner’s Application System (KULAS). Please keep in mind that the application period can be short.
The following is a list of the major scholarships awarded to international students at our university.

Please refer to the university’s homepage for more information about scholarships.

https://www.kochi-u.ac.jp/international/prospective-students/intl-student-scholarships.html

B Tuition Exemption System [Jyugyoryo Menjo Seido]

For privately-funded international graduate students with excellent academic records, for whom payment of
tuition fees is recognized as an economic hardship, a program has been established exempting them from payment
of tuition (all or half) or allowing a postponement of payment. Notices will be posted on information boards and
meetings will be held to explain when and how to apply. Please be sure to attend the meeting and follow the
procedures.

For further details, please ask the counter in charge of tuition exemption on your campus.

Undergraduates, research students and auditors are not eligible for this program.

B Health Service Center [Hoken-Kanri-Center]

The centers are located on the Asakura Campus, Monobe Campus and the Oko Campus and offer such services as
health examinations, medical treatment, first aid treatment, mental and physical health consultations so that
students can lead healthy and useful lives.

International students who come to Japan for the first time are requested to undergo health examinations in order
to lead a healthy university life. Please go to Health Service Center during designated period.

The Center conducts regular physical examinations when the new school year starts and we request all graduate
and undergraduate students to undergo one. A person who are suspected to have any health issues will be referred

to a hospital for further evaluation, if necessary.

\Visit the Health Service Center when: |

@ You want a consultation about physical problems.

@ You feel problems or anxiety about your body.
After seeing the doctor, if necessary, you will be referred to a hospital.

@ You get sick or injured.
First-aid treatment for fever, headache, stomachache, or a general sick feeling, etc. will be given at any time
the center is open.

@ When you need psychological counseling.
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Consult with a counselor about your studies, enrollment, relationships between people, or personality
problems. Feel free to obtain counseling at the Center. The matters you discuss will be kept confidential.
@ You need a physical examination report.
The Center issues a physical examination report necessary for application for graduate school, scholarships, or
employment. You are requested to have undergone a routine physical examination.
@ Counseling services are available by telephone.
Asakura Campus: 088-844-8158
Oko Campus: 088-880-2581
Monobe Campus: 088--864-5121

& Counseling on Asakura Campus

A full-time doctor and nurse offer counseling or first-aid treatment on weekdays. Psychological counseling is only
available by appointment. If students need medical treatment, please check the counseling schedule on website or
call directly.

$<Counseling on Oko Campus

A full-time doctor and nurse offer counseling or first-aid treatment. If students need medical treatment at the
affiliated hospital, a staff member of the Health Service Center will issue a letter of introduction. Psychological
counseling is only available by appointment. If students need medical treatment, please check the counseling
schedule on website or call directly. If you need counseling, please make an appointment.

% Counseling on Monobe Campus

A nurse is always present on campus and offers first-aid treatment. Periodically a doctor visits the campus and
offers medical advice and counseling. Psychological counseling is only available by appointment. If students need

medical treatment, please check the counseling schedule on website or call directly.

M University Libraries [Fuzoku Toshokan]

In addition to the Main Library on the Asakura Campus, library service is also provided by the Medical School
Branch on the Oko Campus and the Faculty of Agriculture Branch on the Monobe Campus.

You may frequently visit libraries, when you want to gather material for writing reports or theses, when you are
looking for a book you want to read, and when you are looking for newspaper or magazine articles.

You need to show your student ID card for regular students and Library card for non-regular students when you
borrow books from libraries.

Opening Hours

Asakura Campus Oko Campus Monobe Campus

Mon.-Fri. 8:30~21:00 9:00~20:00 8:30~20:00
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Sat. 9:00~21:00 9:00~16:30 10:00~18:00
Sun. 9:00~2100 Closed 10:00~18:00

Closed: National Holidays, Substitute Holidays and New Year's holiday period

#<0Oko campus branch is available even in closed time with procedure.

B Extracurricular Activities

At Kochi University, there are a number of groups that make up student extracurricular activities. Participation in
activities that suit your abilities and interests will surely make your life here more meaningful.
Details are available from the Student Support Division (Center for Student Services 1F) at Asakura Campus,

Student Affairs Division at Oko Campus or Monobe General Affairs Division at Monobe Campus.

B Accommodation

O International House & Dormitory

The International Houses are in Monobe and Oko. Three dormitories are available in Asakura, and other
dormitories are located in Monobe.

Contact information for application are as follows:

Please note that you may not be able to move into either the International House or the dormitories even if you

wish.
Name of Types & Number of
Place Contact
Accommodation Rooms
Asakura Area
Student Support
Asakura Hei 252, Division the
Nanmei Ryo Double room: 121 o )
Kochi City Counter in Charge of
Dormitory
46-33, Student Support
Asakura division the
Tokiwa Ryo Single room: 80
Higashimachi, Counter in Charge of
Kochi City Dormitory
Student Support
1-16-1
Division the
Katsura Ryo Double room: 30 Akebono-cho, )
Counter in Charge of
Kochi City
Dormitory
Oko Area
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Single room: 8 210-1 (Oko)

International House | Double room: 6 Oko-cho shoren, Desk in charge of
Family apartment: 2 Nankoku City International Student
Monobe Area
) ) 200 Nankoku City Monobe General
Nissho Ryo Single room: 55
Affairs Division
Single room: 10 Monaobe Otsu 200,
Monobe General
International House | Double room:5 Nankoku City

Affairs Division
Family apartment: 5

International ) 200 Nankoku City Monobe General
Family apartment: 3
Student Dormitory Affairs Division

OPrivate-Apartments
There are few furnished apartments in Japan. If you move into a privately owned apartment, before moving in,
you need to check whether facilities and furnishings are available. Paying key money and a deposit (each is about

one month’s rent) is a common practice in Japan when you rent a residence.

B Notices for Students

Regular mail and notices for students from the university will be given to each student. Notices (events,
counseling dates, application procedures for scholarships) are posted on the notice board in Global Education and
Advancement Support Center (Asakura Campus) or on the notice board located in the Educational Affairs
Division (Monobe Campus). Each laboratory is informed of any notices (Oko Campus). Students are advised visit
the board on a weekly basis. You are requested to inform the counter in charge of international students on your

campus when your address, telephone number, or academic adviser changed in order to receive important notices.

B Typhoon

Several typhoons hit Kochi between summer and winter every year. They cause electric power failure and
suspension of the water supply and blow up things placed outside. When a typhoon approaches Japan, please do
not go out. You also should remove everything placed outside your house. Be sure to get the up-to-date weather

information.

B Prevention against Illegal Drug Abuse
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In Japan, use, possession, cultivation, or dealing of any illegal drugs (Cannabis, Stimulants, Heroin, Cocaine,
Organic Solvents and so on) is strictly prohibited by laws. Severe punishment such as indefinite sentence shall be
imposed on those who go against such laws.

Drug abuse can have a big influence on your mind, body, and lifestyle. Because the drugs have strong addictive
properties, when you use them even one time, you will never stop abusing by yourself and you use it again and
again. The treatment of dependence has not been established, so there is no turning back. “No, Absolutely NO!”
to using drugs even one time. Although there is the possibility that someone around you will tempt you to abuse

drugs, you must have courage to say “NO!”

Bl Bicycle

Follow the rules and ride your bicycle safely. Penalties for traffic rule violations have been strict every year and
they are subject to penalties and fines.

@ In general, cyclists should keep to the left side of the street.

@ Use a light when cycling at night.

@ Obey traffic signals.

@ Stop temporarily and make sure you are safe at each crossing.

@ \Wear a helmet

@ When parking your bicycle, place it at the parking area and lock it.

Following things are prohibited by law.

@ Wearing earphones and using an umbrella or a cell phone while riding a bicycle.
@ Riding after drinking alcohol.

@ Carrying passengers.

@ Riding a bicycle in parallel with another cyclist.

@ Using bicycles abandoned near the stations, on the streets, etc. even if they seem useable.

B Driver’s License

In order to drive in Japan, drivers need to hold any one of the following driver's licenses:
1) A Japanese driver's license

2) An International Driving Permit pursuant to the 1949 Geneva Convention on Road Traffic

* In cases where International Driving Permits are issued by countries or regions that are not contracting parties to
the Geneva Convention, or where countries or regions that are contracting parties to the Convention do not issue
such permits in the forms prescribed in the Convention, drivers cannot drive with International Driving Permits
issued by these countries or regions.

3) Foreign driver's licenses
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Driver's licenses issued by foreign countries or regions*1 (limited to driver's licenses that are accompanied by
Japanese translations prepared by persons*2 prescribed by the Cabinet Order)

*1 Only countries or regions that do not issue International Driving Permits and are prescribed by Cabinet Order as
those with a system of driver licensing that is deemed to be of an equivalent standard to that of Japan (Kingdom of
Belgium, French Republic, Federal Republic of Germany, Principality of Monaco, Swiss Confederation, and
Taiwan (as of September 7, 2021. Please check with the prefectural driver's license centers for the latest updates.))

*2 Persons that the Cabinet Order prescribes as those who may prepare Japanese translations are as follows (they do
not include legally certified translators of foreign countries or regions):

#Reference: National Police Agency web site

@ Place of application
Kochi Driver’s License Center
Address: 200 Edagawa, Ino-cho, Agawa-gun
Tel: (088)893—6001
Office Hours: Mon.-Fri. 8:30~17:15

B Traffic Accidents

@ Call 110(Police) even in the event of slight accidents.

@ If there are any injured persons, call 119(Fire Department) and request an ambulance.

@ The effects of injuries can take several days to become apparent, so even if there is no external injury, be
sure to see a doctor.

@ Make a note of the other party’s name, address, phone number, age, driver’s license number, plate number,
name of insurance company.

@ Call your insurance company and negotiate with your party through your insurance company.

@ You need to talk about the accident to your advisor and the relevant staff as soon as possible.

M Lost or Stolen Property

Thefts or loss of property should be reported to the nearest police station (110).
A theft report or property loss report is required when applying for the replacement of a Residence Card or
passport. Loss of a bankbook, debit card, or credit card should be reported immediately to the firm issuing it to

prevent any unauthorized use.
B Fire and Ambulance

Call 119 in the event of fire or emergency (sudden sickness or heavy injury)

When you call 119, please firstly tell whether it is fire or emergency and your address clearly.
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You will see a red fire extinguisher in your apartment or dormitory. Please make sure how to use the fire

extinguisher for an emergency in advance.

CHAPTER 4. CERTIFICATES

B Student Identification Card [Gakuseisho]

The student identification card certifies that you have a student status in Kochi University. (Those held by non-
regular students, such as research students and non-degree students, are called identification cards
(Mibunshomeisho).) You must show your card when you take periodical examinations, borrow items, use
facilities, and receive other certificates, so please always carry it with you.

If this card is lost or damaged, please report it as soon as possible, and a new card will be issued.

If the card is lost, you may suffer unforeseen consequences as a result of misuse, so please take care not to lose it.

M Certificate of Enrollment [Zaigaku-Shomeisho]

This is required when you apply for an extension of your visa, etc.

B Transcript [Seiseki-Shomeisho]
This is required when you apply for scholarships. Please apply for the issuance at the following offices:
Educational Affairs Division on Asakura Campus, Student Affairs Section on Oko Campus, and Office of Student

and Educational Affairs on Monobe Campus. Issuance may take several days.

@ Automatic Certificate Issuing Machine4 (8:30~17:15 on weekdays)
The machines can issue the following types of certificates: Certificates of enrollment, Certificates of expected
graduation, Individual transcripts, Certificates of medical examination, and Student discount cards.
©Location
Asakura Campus + « - Educational Affairs Division
Oko Campus + - - Student Affairs Section, Oko
Monobe Campus + - -+ Office of Student and Educational Affairs, Monobe

CHAPTER 5. PROCEDURES FOR IMMIGRATION SERVICES AND MEXT

B Attendance Confirmation

Under the instruction of MEXT, all universities must make a report if there are international students who do not

attend for over one month.

43



International students are required to visit the office in charge of international students in each campus once a
month to sign a document. Please visit the office with your residence card at the beginning of every month. In
case you can’t visit for reasons, fill in the “Notice of Absence", ask your advisor to sign it, and submit it to us
beforehand. If there’s no signature nor notice, we might need to report you as the person whose whereabout is

unidentifiable.

B Extension of Period of Stay

Students who wish to continue studying in Japan must apply for extension of period of stay before visa expires.
Applications are accepted three months before the expiration. Students who wish to apply for an extension of
period of stay should go to the counter in charge of international students on your campus, prepare the necessary

documents, and make the application at the Takamatsu Regional Immigration Services Agency Kochi Office.

@ Necessary Documents

@ Application form for Extension of Period of Stay (Forms are available at the Bureau or on the Bureau
website.)

@ Certificate of Enrollment

(@ Documents indicating the content of your studies (Certificate of Scholastic Marks, recommendation letter
from your academic adviser, etc.)

@ Passport

® Residence Card

® Financial statement

(D The application fee ¥6,000 (Online : ¥5,500)

In some cases, you may be requested to submit additional documents.

M Procedure for Re-entry Permission

Foreign nationals who reside in Japan and plan to depart with intentions to re-enter Japan before the expiration of
their period of stay must obtain a re-entry permission. However, those whose period of stay is more than three
months and have valid passports do not need to obtain normal re-entry permission by submitting a re-
entry/departure record card at the time of departure if re-entering the country within one year from the date of

departure. Mid to long-term residents must have a residence card as well as a valid passport.

Individuals for whom the following applies are not eligible for special re-entry permission and must instead obtain
normal re-entry permission.

1) Those in the process of having their status of residence revoked,;
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2) Those subject to the deferment of departure verification;

3) Those who have been issued a written detention order;

4) Those who are applying for refugee status with the "Designated Activities™ status of residence; and

5) Those recognized by the Minister of Justice as being at risk of committing acts that may harm the interests or
public security of Japan, or for whom it is deemed reasonable for other reasons to require re-entry permission to

control immigration equitably.

B Permission to Engage in Activity Other Than That Permitted under the Status of Residence
Previously Granted
(Part-time job)
Foreigners residing in Japan with a status of “STUDENT” are not authorized to work, so if you intend to have a
part-time job, you must get permission. Students who wish to have a part-time job should make your application

at the Takamatsu Regional Immigration Services Agency Kochi Office.

€ Necessary Documents

O Application Form (Forms are available at the Regional Immigrant Bureau or on the Immigration Services
Agency website.)

@ Passport

@ Residence Card

© Permission to Engage in Activity Other Than That Permitted under the Status of Residence Previously
Granted grants blanket permission for legally authorized part-time jobs, and thus it is not necessary to re-apply
even if you change employers. It is not necessary for you to get permission if you are employedasa T. A. ora R.

A. by Kochi University.

& Authorized Part-time job for foreigners with a status of Student

Part-time work is limited to 28 hours per week, including overtime hours. Students may also work part-time for
up to 8 hours per day only during the university's long vacation periods. University’s long vacation periods are
summer break and winter break. Please check the university’s website every year to confirm the exact duration of
long vacations.

The job must not be related to the adult entertainment industry such as Pachinko, Mah-jongg, Cabaret Clubs, Host
and Hostess Clubs, and Sex Workers.

The Student Service Center handles only part-time jobs that are within the scope of the permission for activities

outside the scope of the qualification.
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B Proceeding to Higher Educational Stage and Getting a Job in Japan

If you enter other university or work in Japan, you need to take a procedure for your visa. If you join internships,

you might need to take a procedure for it.

(D Proceed any other university
You need to notify of the change in affiliated organization.
@ Looking for work after graduation
If you continue looking for work after graduation too, you need to change your visa status to “Designated
activities (to continue seeking employment)”.
You need a recommendation latter from us for the application. You should request us for it well in advance.
(@ Start working
Y ou must change your visa status to “Engineer/Specialist in Humanities/ International Services”, “Designated
Activities (graduate of Japanese university)” or other status depending on your profession.
If you’ve got job offer but the job won’t start immediately after your graduation, you have to change your visa

status to “Designated Activities (for prospective employees).

% When you start internships that pay you,

1) Comprehensive “Permission to engage in activity other than permitted under the status of residence” must
obtain if you work less than 28 hours per week including overtime hours or up to 8 hours per day during the
university's long vacation periods. (This is the same permission to work as a part time.)

2) Individual permission must obtain if the hours exceed described in 1). * Long holiday is up to 8 hours per day.

B Bringing Your Family to Japan

Kochi University International House has only 2 family rooms on the Oko Campus, 5 family rooms on the
Monobe Campus and it is difficult to find an apartment near the University that can house a family.

We recommend that you have your family come to Japan after you have become accustomed to life here and have
found a place for them to live in.

Your family can obtain dependent visas for stays longer than 90 days at the Japanese Embassy in your country,
but you can also obtain a Certificate of Eligibility for Status of Residence at the Immigration Services Agency of
Japan, which your family can take to the Japanese Embassy and obtain visas. In the latter case, the time required

for the issue of the visas is shorter and the paperwork at the Japanese Embassy will be completed faster.

€ Necessary Documents for Issuance of a Certificate of Eligibility

http://www.moj.go.jp/isa/applications/procedures/zairyu ninteil0 19.html
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@ Application Form (Forms are available at the Regional Immigrant Bureau or on the Immigration Services Agency
website.)

@ 1 photo (4 cm X 3 cm) of the person to receive eligibility for status of residence.

(® Documents certifying relationship to you (copy of family register / marriage or birth certificate, etc.)

@ Your residence card or a copy of your passport.

(® Copy of Notice of Admission or Certificate of Enrollment

® Certificate that you received a scholarship (clearly indicating the amount and duration of the financial support)
(@ Document to certify that the student has the ability to support their family.

Stamped, self-addressed envelope (to receive the certificate by mail)

* In some cases, you may be requested to submit other documents.

*k Japanese translation must accompany documents written in another language.

B Extension of Period of Stay for Your Family

The period of stay is determined together with the status of residence at the time of landing. If your family desires
to remain in Japan under the same status of residence beyond their authorized period of stay, it is necessary to
apply for and obtain an extension of period of stay.

This procedure can be begun three months before their period of stay expires.

Please apply at the Takamatsu Regional Immigration Services Agency Kochi Office after assemble the required

documents.

€ Necessary Documents
D Application Form for Extension of Period of Stay
(Forms are available at the Regional Immigrant Bureau or on the Immigration Services Agency website.)
@ Residence Card for the family member or a copy of their passport
@ Sponsor (International student)’s Certificate of Enrollment
@ Certificate that you received a scholarship (clearly indicating the amount and duration of the financial support)

(® Document to certify that the student has the ability to support their family
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CHAPTER 6. PROCEDURES FOR LEAVING

B Procedures at KU [All students]

< Documents to submit>
(72 & T - IBRFREFRA)  (Exit Survey)
+ Pledge for Security Export Control
<Return borrowed things >
+ Books from libraries and OASIS

- Furniture from International Education Support Office (Tables, Electric Fans)

B Procedures at City Hall [Students who move or leave Japan]

(Bring your Passport, Residence Card, National Health Insurance Card, My number card, and Stamp)

+ Report your moving or emigration, set the expire date of National Health Insurance to your leaving date. If you
have refundable National Health Insurance premiums is applicable, the process may take time. Please complete
the withdrawal procedure promptly.

#<If you move to another town in Japan, visit the town hall within 14 days with your My number card.
#The procedure can be started a month before your departure from JAPAN or 14 days before you move to other

town in Japan. Please note the refund, if there’s any, could take days.

B Procedures at Banks [ Students who leave Kochi]

(Bring your Bank Book, Bank Card, and Stamp)
« Cancel your bank account
»:Be aware of the scholarship payment date, credit card withdrawal date, etc.

#If you move out from Kochi, check the bank branch to consider closing the account.

B Accommodation [All students]

+ Inform your landlord of your leave one month before, and consult the rent payment schedule.
« Cancel the contract and confirm the moving out procedures, such as the date to return the room key.
+ Confirm the date and time when the landlord checks your room.

+ Cancel the contract for electricity, gas and water, and make the last payment with each utility provider.
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+ Clean up the room to its ORIGINAL CONDITION and leave NOTHING you’ve brought in. Dispose the
garbage following the district rules.

#You need to follow “Home Appliance Recycling Law” when you dispose televisions, refrigerators, washing
machines, and air conditioners.

#Even if you wish to give your things to the next residents, you leave them with a friend temporarily and cannot

leave them in the room .

B Procedure for Communication Devices (Internet, Cellphone, etc) [ Students who leave Japan]

+ Cancel the contract and make a last payment.

B Resident Card [Students who leave Japan]

+ Return at International Airport when you leave Japan.

B Else [All students]

« Last greetings to your academic advisor and landlord

« If you receive scholarship, confirm what you need to submit before your leaving.

€ Before you return to your country

You will need to do many things, in addition to those mentioned above, before you return to your country, please
be especially careful to pay all of your bills. If you leave Japan without paying them, it not only will cause much
trouble your guarantor, academic adviser, and the University, but will damage the reputation of people in your
country as well.
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B Each Campus Office

Campus The Office in Charge of International Students Telephone Numbers
Asakura Campus International Education Support Office 088 —844—8683
Oko Campus Student Affairs Division 088 —880—2512
Monobe Campus Educational Affairs Office 088—864—5116

Business Hours Mon.-Fri. 8:30 — 12 : 00 13 : 00~17:15 (Except for National Holidays)

B Emergency Telephone Numbers

Police 110 Emergency Only
Fire and Ambulance 119 Emergency Only
Police Counseling Phone Number 088-823-9110 or #9110

Go to the nearest police station or call 110 if you are involved in a crime or traffic accident.
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